Course CME Credit File

These items must be retained for at least 3 years following a course, pending a review by accrediting agency or by your organization’s credit co-sponsor.

	X
	Document

	
	Faculty CVs (resumes)

	
	Needs assessment documentation (if applicable)

	
	Course agenda

	
	Course objectives

	
	Course brochure/marketing materials

	
	Faculty disclosure of commercial support statement

	
	Participant sign-in sheet(s)

	
	Participant certificates of completion

	
	Evaluation summary


