SAMPLE PARTICIPANT WAITING LIST LETTER

<<Date>>

I. Ken Nurse, P.H.N.

Public Health Nurse

Department of Nursing

Nursing County Public Health Department

111 Nursing Lane

Hospital, CA  12121
Dear Mr. Nurse:

Thank you for your application to enroll in the <<Date>> Tuberculosis Intensive course.  We always have more applicants than we can accommodate, therefore, we cannot accept you into the course at this present time.  Your name has been placed on the waiting list, and we will contact you of any openings as soon as possible.  There will be another TB Intensive held <<Date>>.  If you are interested in attending, please call me at (xxx) xxx-xxxx.

Thank you for your interest in our Training Center course.

Sincerely,

Bill Health, R.N.

Public Health Nurse Training Specialist 

